[image: A black background with a black square

AI-generated content may be incorrect.][image: A black background with blue text

AI-generated content may be incorrect.] 



[image: A black background with a black square

AI-generated content may be incorrect.]	

[image: A black background with a black square

AI-generated content may be incorrect.]	


[Full name of housing co-op or letterhead]
[Date of notice]
Template - Notice of Special General Meeting 
Meeting Date: [Date]
Time: [Time]
Location: [Meeting location and address]
Registration opens at [Time]

Join us on [date] for the Co-op’s Special General Meeting (SGM).
The SGM will feature:
· Receive a report from the board of directors. 
· [Other agenda items may include policy approval, update on special projects, member input on co-op initiatives, board clarification of issues or concerns, or an education topic.]
The meeting package, including the agenda, board reports, and other documents, will be distributed to all members on [insert date] (a few days before the meeting).

Add additional information if relevant, e.g. when registration will open, if there will be refreshments served, etc.
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