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[Full name of housing co-op or letterhead]
[Date of notice]
Template – Notice of Annual General Meeting
Meeting Date: [Date]
Time: [Time]
Location: [Meeting location and address]
Registration opens at [Time] 

Join us on [date] for the Co-op’s Annual General Meeting (AGM).
 The AGM will feature: 
• Receive the auditor report and the audited financial statements for the year ending [date] 
• Appoint an auditor for the current fiscal year 
• Receive the Board’s annual report 
• Elect Directors to the Board 
The meeting package, including the agenda, reports of the board of directors, the Auditor’s report, and the audited financial statements, will be distributed to all the members on [insert date] (a few days before the meeting).
If you are interested in running for the Board of Directors ([number] positions need to be filled), please feel free to submit your name in advance. If you know you will not be available to attend the AGM but still wish to run for the Board, you are required to do so in advance via email. 
Should you have any questions or concerns about running for the Board, please email us at the Board’s email address: [board/management email address] 
Please note that you must be qualified per the co-op rule 17.5 to run for the Board. 
Add additional information if relevant, e.g. when registration will open, if there will be refreshments served, etc.
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