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Template – Letter to the Registrar Requesting Certified True Copy of Registered Rules 
[Date]
[ABC Housing Co-op
1234 Main Street
Vancouver BC] 

Re: Request for Certified True Copy of Rules*
I am writing to request documents for the following housing co-operative: [co-op name]

Full Name of Housing Co-operative: [Full Name of Housing Co-operative]
Certificate of Incorporation number: [Certificate of Incorporation number]
Documents requested: [Rules] [Any special resolutions amending the Rules]
Registered office address where documents are to be mailed:
[ABC Housing Co-op
1234 Main Street
Vancouver BC]
I have enclosed the processing fee of $[0.00] which includes a fee of $[0.00] plus $[0.00] per page, made out to the Minter of Finance.**

Sincerely, 
[Name of Director and position]
[Name of Co-operative]
[Telephone number]
[Email address]
[*Adapt this letter if you are requesting other documents such as your Memorandum and certificate of incorporation.]
[** You need to know the number of pages for your co-op before you can write a cheque for the full amount. Call BC Registry Services: 1-877-526-1526 to order certified copies of documents.]
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